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Hucrpykuus
10 OPraHH3alHHy NAaPOoJIbHOM 3aIUHTHI B MyYHHIIHNIAJIbHOM ABTOHOMHOM
YUPE€XK/IeHHH 10NOIHHTEIbHOr0 00pa3oBanus «/leTcko-1oHOmIeCKH i HeHTP»

1. O61me monoxeHnst

1.1.Hacrosiumit JOKyMeHT pa3paboTaH B COOTBETCTBUM C ®DenepanbHbIM
3akoHOM or 27.07.2006 N° 149-®3 «O6 wunbopmaumu, MHOOPMALVOHHBIX
TeXHOJIOrusIX 1 O 3aumre MHpopmauum», PenepanbHpiM 3akoHOM oT 27.07.2006
N? 152-03 «O nepcoHanbHbIX AaHHBIX», [l0CTaHOBIEHMEM [TpaButenbcrtea PO
or 01.11.2012 N2 1119 «O6 yTBepskaeHnu TpeGOBaHMI K 3aILATe NepCOHaIbHbIX
AaHHBIX NIpM MX 06paboTKe B MH(POPMALMOHHBIX CHUCTEMAX I1€PCOHAIBHBIX
AAHHBIX», a TaKXXe APYrMMY HOPMAaTMBHBIMM IPaBOBbIMM aKTaMM IO 3allATE
MHQOPMALYH, ¥ Per/IaMeHTHUPYeT MPOLLECChl FeHePaliy, CMEHbI ¥ [PEeKpaLeHys
OeACTBUS Taposieit (yoaJeHmsl YYeTHbIX 3armceil nosibsoBaresneii) B «CereBoit
['opon. O6pasoBanne» u E-ycryru. O6pasosanne» (manee — yH(OpMaIMoHHas
cucrema, C) MyHnMumnaabHOrO aBTOHOMHOTO YUpPEesKIEHMS! JOTOIHUTEILHOTNO
o6pasoBanus «JleTCKO-IOHOIIECKMI LIeHTp» (danee — Opeanusayus), a Takxke
KOHTPOJIb Haj, [EMCTBUAMM TIO/b30BATeNeil M OBGCTY>KMBAIOLIErO [epPCOHANA
CUCTEMbI IIPM paboTe C MapossiMu.

1.2.0cywiecTBnenre mpoLECCOB reHepauuy, MCIONb3OBAHMS, CMEHbI M
NPeKpalleHus OeiCTBUSI Maposieit BO Bcex mnoncucremax MC BosmaraeTcss Ha
CUCTEMHOTO afMMHUCTPATOpa

1.3.KOHTpONb 32 HENCTBMSIMM UCTIONHUTENEH M OBCIYKMBAKOILETO
TepCoHaia CUCTEMbI MpU paBoTe C MApoJIsiMy BO3JAraeTcs Ha aZMMHMCTpaTOpa
6esomacHOCTM MHGOPMALN.

2. IpaBuna popmupoBanus naposeit

2.1.BpemeHHbIil aposib — KOMOGMHALMS CUMBOJIOB (6YKBbI, um@pbl, 3HaKU
NpenuHanusi,  CreuMaabHble  CUMBOJIbI), YCTaHABAMBAaeMble  CUCTEMHbBIM
aZIMVHMUCTPATOPOM IIPU CO3JaHMM HOBOV YUETHOI 3aMuCi.
2.1.1.  VCTaHOBKY II€DPBMYHOrO MApOJs IPOMU3BOAUT CMACTEMHBbIL
AIMMHMACTDATOPp  NPU  CO3[aHMM  HOBOM  YYETHOM  3aIluCu.
OTBETCTBEHHOCTb 33 COXPAaHHOCTb BPEMEHHOTO IMapoJsi JIEKUT Ha
CUCTEMHOM aIMMHUCTPATOPE.



2.1.2. BpemeHHBbIM Taposb MOXeT COJep>XKaTb  HEeCJOKHYIO
KOMOWMHALIMIO CMMBOJIOB, JIMOO IMOBTOPSIIONINECS CUMBOJIBI.

2.1.3. Ilpnu CO3IaHUU BpPEMEHHOI'0O mapoJis, CUCTEMHBIN
aIMMHUCTPATOpP OOSI3aH YCTAHOBUTDH OIIMIO, TPEOYIONIYI0 CMeHY
MapoJIst TIpU TIepBOM BXOZe B CUCTEMY, a TaKKe yBEeIOMUTDb BJIafiesbIla
YUETHOM 3aIliCU O HeOOXOAMMOCTH IPOU3BECTY CMEHY ITapoIs.

2.1.4. BpemeHHbI IIapojib TaK K€ MCIOJb3yeTcs Ipu coObpoce
3a0BITOrO MApPOJISl HA YUETHYIO 3aICh.

2.2.0CcHOBHOM Mapoib — KOMOMHaLMSI CMMBOJIOB (OYKBbI, LIMAPbI, 3HAKU
MpernuHaHus, CIelyajbHble CUMBOJIbI), WM3BECTHAsI TOJIBKO COTPYIHUKY
OopraHu3alum, WUCIOoJb3yeMas Jisl TOATBEPXKAEHMS IOAJIMHHOCTY BJIafieiblla
YUYeTHOU 3aIUCH.

2.2.1. YcTaHOBKY OCHOBHOTI'O IapOJisl IPOU3BOAUT ITOJIb30BATEb P
IIepBOM BXOJI€ B CCTEMY C HOBOJ YUE€THOM 3aIMChIO.

2.2.2. Tlpu BbIOOpe TApoJiT HEOOXOAMMO PYKOBOJICTBOBAThCS
«TpeboBanusamu K nmapossim» (ITpunoxkenme N° 1).

2.3.B ciayuae eciu dopMupoBaHMe JIMUHBIX IapoJsiel I0Jb30oBaTesiein
OCYIIECTBJIIETCS 1I€HTPaJN30BaHHO, OTBETCTBEHHOCTh 3a MPaBWIBHOCTb WX
dbopmupoBaHMsT UM paclipeliesieHMs]  BO3jlaraeTcsi Ha  aJIMMHUCTpaTOpa
6e30I1acHOCTM MH(GOPMAINA.

2.4.Ilpu HaACTpOUKe IapoJIbHOM TOJIUTUKM HOJKHBI ObITh yUTEHbI
cienyole TpeboBaHMS K XapaKTePUCTUKAM ITapoJiei:

— IJIMHA IapoJis He MeHee IIeCTV CYMMBOJIOB;

— andaBuT maposs He meHee 60 CMMBOJIOB;

— MAaKCMMaJIbHO€ KOJIMUYEeCTBO HEYCITEeIIHBbIX IOIbITOK ayTeHTUdUKALUN
(BBOZIA HEMPaBUJIBHOTO Maposis) 0 GJJOKMPOBKYM OT 3 10 10 MOMBITOK;

— OJIOKMpPOBKA IMPOrpaMMHO-TEXHMYECKOTO CpeAaCcTBa WM YUYETHOU
3allMCH  TI0JIb30BATeJsI B CJIydae OOCTVDKEHMSI YCTAHOBJIEHHOTO
MaKCMMAaJIbHOTO KOJIMYECTBA HEYCIIEIIHbIX ITOIMbITOK ayTeHTUMUKALINA
oT 5 go 30 MuHyT;

— cmMeHa napoJien He pexke 1 pasza B 120 mHeit.
3. BBop maposis

3.1.Ipy BBOme maposisl IOJb30BATENI0 HEOOXOOMMO  VCKIIOUUTh
MpOM3HeCeHNe ero BCJIYX, BO3MOXKHOCTb €ro IMPOCMOTpa MOCTOPOHHUMM JIUIIAMU
M TEeXHUYECKMMMU CPeACTBaMM (CTAIMOHAPHBIMM ¥ BCTPOEHHBIMM B MOOWMJIbHBIE

TesieOHbI BUIeOKaMepamMi U T.I1.).



3.2.111a MpegoTBpallleHUS yragbIBaHUSI rapoJien CUCTEeMHbIN
aIMUHUCTpATOpP 0OSI3aH HACTPOUTH MeXaHM3M OJIOKMPOBKM YUETHOM 3alUCU TIPU
MHOT'OKpPaTHOM HeIpaBMJIbHOM BBO/IE IapoJis.

3.3.Pa30JioKMpoOBaHMe YUYETHOM 3aIliCU TI0JIb30BaTejIsI OCYIIECTBJISIETCS
CUCTEMHBIM aAMMHMCTPATOPOM Ha OCHOBaHMM 3asBKM BJlafiesiblla YYETHOM

3aIMCH MJIM aBTOMATUYECK! uepes3 MPOJO/IKUTE/IbHbIN TPOMEKYTOK BpeMeHN.
4. TlopsiAOK CMeHBbI JIMYHBIX IapoJiei

4.1. CMeHa TmapoJieii JOKHA TMPOBOIUTHCS PEryJSIPHO, HE peske OITHOrO
pasa B 4 Mecsilla, CaMOCTOSITEJIbHO KasKIbIM IT0JIb30BaTEJIEM.

4.2. B cimyyae mpekpallleHMs ITOJTHOMOYMIA IOJIb30BaTessl (YBOJIbHEHME,
rmepexoi, Ha APYrylo paboTy M T.II.) OOJKHO TMPOU3BOIUTHCS HeMeIJIeHHOe
yaajeHue €ero Y4YeTHOM 3aIliCu Cpasy IIoCje OKOHYaHMSI TOC/IeIHEro ceaHca
paboThI TAHHOTO IMOJIb30BATEJISI C CUCTEMOIA.

4.3. CpouHasg  (BHeIJIAHOBas) IIOJIHAs CMeHa  Iapojieii  JOJDKHA
MPOU3BOAUTHCS B CJTyyae IpeKpalleHus IMOJTHOMOYni (YBOJIbHEHME, TTepexoy, Ha
Ipyryl0 paboTy ¥ T.I.) OTBETCTBEHHOTO 3a 3allUTy MHGpOPMaLNH,
agMMHMUCTpaTopa 6e30macHOCTM MHMOpPMAIMKU U OPYTUX pPabOTHUKOB, KOTOPHIM
10 poAy paboThl ObLIM MpPedoCTaB/IeHbl TOJTHOMOYMS 10 YIIPABJIEHUIO CUCTEMOM
MapoJIbHOM 3alLIMUThI.

4.4. BoccraHoB/ieHMe  3a0bITOTO  OCHOBHOT'O  IMapoJisi  I10JIb30BaTesIst
OCYIIECTBJIIETCS CUCTEMHBIM aAMMHUCTPATOPOM IIyTeM u3MeHeHus1 (cOpoca)
OCHOBHOT'O TIApOJisi TI0JIb30BaTe/isI HAa BpeMEHHbI Mapojb Ha OCHOBAaHUMU
MMCbMEHHOM JIMOO0 37IeKTPOHHOM 3asIBKY ITOJIb30BATEIS.

4.5. YcTHas 3asBKa IIOJIb30BaTesiI Ha M3MEHEHMe TapoJjisi He SIBJISIeTCS
OCHOBAHMEM [IJIS TIPOBEAEHMST TAKUX V3MEHEHU.

4.6. AnmuHMCTpaTop OesomacHocTy uH@opmanuy BemeT «)KypHan yuera
mapoJieil I0Jib30BaTesieli», B KOTOPOM OH OTMeYaeT MPUYMHBI BHEIIAHOBOU

CMeHbI ITapoJieli OIb30BaTeIel.
5. Xpaneumne mapoJis

5.1. 3ampelriaeTcs 3amMChIBaTh MapojM Ha Oymare, B (aiiie, 3J1€KTPOHHOM
3aIMCHOM KHIDKKE, MOOWIbHOM TejeoHe ¥ JIIOOBIX HOPYTrUX TMpeaMeTax u
HOCUTEISIX MH(pOpMaLUn.

5.2. 3ampemiaeTcss COOOIIATh CBOM I1apOJib TIOJHOCTBIO WM YaCTUYHO
IPYTUM II0JIb30BaTeSIM, 3allpelliaeTcsl CIpaiimBaTh UM MOACMaTPMUBaTh MMapoJib
IPYTUX TI0JIb30BaTeIeN.



5.3. 3ampelaeTcs peruMcTpupoBaTh OIpyrux moJjib3oBarteneir B UC co cBoum
JIMYHBIM I1apOJIEM.

5.4. 3ampemaercs BxXoauTb B MC 1omg yueTHOM 3amMcChio M IaApOJIEM
IPyTOro IMoJIb30BaTeJIs.

6. JleiicTBUSA B ciydae yTepu M KOMIIPOMETALMU MapPOJIs

6.1.B c1ydae yTepu miM KoOMIpomeTauuy (pasrjallieHusl, yTpaTbl) WU
MIO/I03PEeHMST B KOMITPOMETaluy Mapoisi MOJIb30BaTe/l0 HEOOXOIMMO HeMe [JIEHHO
CcoOOmMUTL 06 3TOM CUCTEMHOMY aAMMHMCTPATOPy ¥  aIMUHUCTPATOPY
6e3omacHOCTM MHPOPMALINN.

6.2. CucTeMHBIM agMMUHUCTPATOPOM JIOJIKHA OBITh HEMeJIEHHO ITpoBeeHa
BHEIIAHOBAas IMpolielypa CMeHbI MapoJisl.

7. OTBeTCTBEeHHOCTh

7.1. Kaxknsiin nosnb3oBatenb VIC HeceT mepcoHabHYIO OTBETCTBEHHOCTh 3a
cobmopgenne TpeboBaHMM HacTosiuerM WHCTpyKUMM U 3a BCe JIeMCTBUS,
CcoBepIleHHbIe OT MMeHM ero yuetHoi 3amucu B UC, eciiut ¢ ero CTOpoHBI He ObLIIO
MPEIIPUHITO HEeOOXOAVMMbBIX OEeMCTBUI IJIS IpeJOTBpallleHMss KOMIIpOMeTalluy
I1apoJisg ero yYeTHOM 3aICu.

7.2. OTBETCTBEHHOCTh 3a KOHTPOJIb IIPOBEOEHMS MEepOIPUSITUI IO
opraHmMsanyy MaposbHOM 3allUThI B OTAEJaX BO3JIaraeTcsi Ha OTBETCTBEHHOIO 3a
3ammTy MHQOpMAaIINNA.

7.3. 3a pasraiieHue MHGOpMAaIMM OrPAaHMUEHHOrO NOCTYIA M HapylleHue
nmopsinka pabotel co cpeactBamu MC, o06pabaThIBalOIIMMM  3aIUIIAEMYIO
mHbopMaluy, pabOTHUKM MOTYT ObITh IMPUBJIEYEHDI K I'PaskIaHCKOM, YTOJIOBHOM,
aJIMUHUCTPATUBHOM, IUCLUIITHAPHOM "u VHOM IpelyCMOTPEHHOM
3aKoHOgaTeIbcTBOM Poccuiickon Depepaiiny OTBETCTBEHHOCTH.



[Tpunosxkenme N°1

K MHCTPYKUMY

110 OpTraHU3aun
MapoJIbHOM 3aIlIUThI

TpeboBaHUSA K MAPOJISIM

[Taposim HE JOJIDKHDBI cocTosThb u3:

- Bamero umenu, oruectBa wiu (amMuauMu HM B KakoMm Buuae (T.e.
HamMcaHbl B CTPOYHOM, B IPONMCHOM, B CMEIIaHHOM BHAE, 3aI0M
Hamepeq, IBa pasa U T.J.)

- Bamrero ugentudukaropa sxoma (login) Hu B kKakoM BUJIE.

- HwmeH cymnpyra wim geTein.

- He wucnonb3ynure kaxkywo-mmb6o mHbopmainuio o cebe. Cioma BXOIST:
HOMepa Tejie)OHOB, HOMEpa B IPOIyCKaX U OPYIUMX OAOKYMEHTaX,
HOMEp WM MapKa Balllero aBToMoOwsisi, Balll mouToBbIi ajipec U T.O. U
T.IIL.

- Tonbko uudp MM ogUHAKOBBIX OYKB.

- CnoB, KOTOpble MOKHO HauWTHM B cJjioBape (J1I060M, BKJIIOYast
MHOCTpPaHHbIE) UJIM B KAKOM-JIMOO CIIMCKE CJIOB.

— MeHblile yeM 1I1eCTU CUMBOJIOB.

ITaponn JOJIDDKHBI:

- CopgepskaTb CTPOYHbIE U MTPOIMCHBIE OYKBBHI.

~ CopgepskaTb HeOyKBeHHbIe CMMBOJIbI (T.e. HMPbI, 3HAKU MTYHKTYyalluH,
cIielabHble CMMBOJIBI).

-~ DBpITb Jlerko 3amomMmuHaeMbl, UTOObI He OBLIO HEOOXOIVMOCTHU
3aIChIBATDb UX.

-~ beITh cocTaBieHbl Tak, 4TOObI Bbl MoOrim ObICTpO HabpaTb MX Ha
KJIaBMaType. DTO OCJIOKHUT BO3MOXKHOCTbD IOJITJISIAETh HapoJIb.

HecMoTtpst Ha Takme >keCcTKue TpeOOBaHMS, €CTh HECKOJIbKO CIIOCOOO0B BhIOOpA

1apoJier, KOTOpbIe BCE XK€ COOTBETCTBYIOT 3TUM ITpaBUJIaM:



~ Broibepute mnpepnjioskeHue M3 MEeCHU WM CTUXOTBOPEHUS, U OTOepuTe
TOJIBKO TIepBble OYKBbI KAKIOTO CJI0Ba (XOTSI B MPUMEpPE MUCIOIb30BAHO
aHIVIMIICKOe TipefJjioskeHne, Bbl MoskeTe BOCIO/Ib30BATHCS U IPYTUMU
SI3bIKaMM)
Pretty woman walking down the street ctanoBuTcst Pwwdts.
- Brpibepute 1Ba KOPOTKMUX CJIOBA U COEAVHUTE UX C TTIOMOIIIbIO
~ IYHKTYaIlMOHHBIX 3HAKOB U CIIEIICMMBOJIOB:

Dog+rain, kid< Goat, TOP"rank



[Tpuno>kenme N2 2
K MHCTPYKUMY

110 OpTraHU3aIn
MapoJIbHOM 3allIAThI

JKYPHAJI YUETA ITAPOJIEM ITOJIB3OBATEJIEN

Hauvar «  » 20 1.
OKOHYEH «___ » 20 r.
Ha JUCTax

(OIKHOCTD PYKOBOIMTEIIS) (moamnuce) (®amumus 1.0.)



®UO nonp30BaTeNs NOTYyIUBIIETO
apoJib

ITaponb

JlaTta ycTaHOBKHU Iapoist

JaTa nmpoBepku WiIn
M3MEHEHHS TIapoJist

Pocmmce
OTBETCTBEHHOI'O JIMIIA

Pocnck mons3oBaTens
MOJIYYMBILETO MApOJIb
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