NHCcTpyRIMs
10 IIOPAAKY y4YeTa, XPaHEeHMUSI M YHUUTOXXEHUS ChbeMHBIX HOCUTE IeM
uHbOpMaIMy B MyHMIIMIIATBHOM aBTOHOMHOM YYPEXKAEHUN
AOIOTHUTE/IBHOTO 06pasoBaHMs «JleTCKO-IOHOIIECKMI IIEHTP»

Oo61e 1o/10KeHns

1.1. Apmunncrparop 6GesonmacHocty wuHbopMammyu - I10J1Ib30BaTEeJb,
YTOJTHOMOY€EHHBI) BBIIIOJIHATL HEKOTOPbIE eHCTBMUS (MMEIOLIMii MOTHOMOYMS) 10
aOIMMHUCTPMPOBAHMIO  (YIIDABJIEHMIO) CUCTEMOM 3aliuThl  uMHpOpMauuyu B
COOTBETCTBUM C YCTAHOBJIEHHOM POJIBIO.

1.2. BesonacHocTh MHGpOpMALMM [HAHHBIX] - COCTOSHME 3ALLUUIIEHHOCTY
MH(pOpMaLUMK [IaHHBIX ], TP KOTOPOM 06eCIIeueHbl ee [nx] xoHOMAEHIIMATBHOCTD,
NOCTYITHOCTb U LI€JIOCTHOCTb.

1.3. 3ammmaemas wuHbopmaumsas - uHbOpMaUMS, I KOTOpPOW
obiagarenem MHGOPMALMM ONIPEeIeHbl XapaKTEPUCTUKY ee 6e30MacHOCTIL.

1.4. udopmanmoHHass cucTeMa - COBOKYITHOCTb COZEPsKALLENcs B 6a3ax
AaHHBIX MHpOpMauMy 1 obecreunBalOIMX ee 06paboTKy MHGBOPMALOHHBIX
TeXHOJIOTUI ¥ TEXHUYECKUX CPE/ICTB.

1.5. Undopmaumsa - cBemenusi (CooBILeHMsI, JlaHHble) HEe3aBUCUMO OT
(bOpMBbI UX TIpeCTaBIeHMsI.
1.6. KonpunennmanpHocte undopmamymm -  obsisaTenbHOe IS

BBIMIOJIHEHMS  JIMLIOM, TNOJIYYMBLIMM [OCTYIl K OIpeLeNeHHOM uHbopMaumy,
TpebGoBaHMe He repefaBaTh TaKyr0 MHGOPMALVMIO TPETbUM JIMLAM 6e3 COrIacus ee
obJiamarers.

1.7. HecaHKUMOHMPOBaHHbBIA JOCTYN (HECAHKLVOHMPOBAHHBIE JeVICTBYS)
~ AOCTYN K MHpOpMaumu miy AeiicTBust ¢ uHdopmaumesi, HapyIaolye Ipasuia
pasrpaHMveHns 1OCTyna C MCIOIb30BaHMEM LITATHBIX CPEJCTB, IPeIOCTABIISIEMbIX
MH(OPMaLMOHHOM CHUCTEMOIA.

1.8. Hocurens mndopmauyum - (1)1431;mec1<oe JMLO WM MaTepuasbHbIN
06BeKT, B TOM uucie Gusnyeckoe Iose, B KOTOPOM MH(OpMALs Haxéam“ CBOe
OTpa)XeHue B Biu/le CUMBOJIOB, OOpasoOB, CUTHAJIOB, TEXHUYECKMX PpeLUeHMil |
IIPOLIECCOB, KOJMYECTBEHHbIX XapPaKTEPUCTUK (DU3NYECKUX BETUUMH.



1.9. IlepcoHanbHbIEe JaHHbIE — JTI00asT MHGOPMAIVSI, OTHOCSIIASICS K TIPSIMO
UM KOCBEHHO OIpeAeieHHOMY WM ompeneyiseMomMy GU3NYECKOMY JIUILY
(cyObeKTy MepCOHATbHBIX TaHHBIX).

1.10.ITonb3oBaTenb — JiNI0, KOTOPOMY pPaspellieHO BBIMIOJHITh HEKOTOpbIe
oeuctBus (omnepaiuuu) no obpaboTke MHGopMaluy B MHGOPMAIIMOHHOM CUCTEME
MUJIU UCIIOJIb3YIoIllee pe3yJibTaThbl ee QYHKIMOHUPOBAHMSI.

1.11.CpeactBo 3ammTbl uHPOpMaAIUM - TEeXHMYECKOE, ITPOTPaMMHOE,
MIpOrpaMMHO-TEXHMUUECKOe CPeACTBO, MpeqHa3HAaUeHHOe WM MCIOJIb3yeMoe IJis
3aIUThl MHOOPMAaLIUMN.

1.12. Texunueckoe CpeACcTBO — amiapaTHOe WM ITpOrpaMMHO-arIapaTHOe
YCTPOMCTBO, OCYIIECTBJIsSolIee hopMupoBaHue, 06paboTKy, repegady Uin Ipuem
mHbopMalyu B MHOOPMaILMOHHOM CUCTEME.

2. O01Me moJI0KeHus

2.1. Hacrostmiasg MHcTpyKius pa3spadboraHa B cooTBeTcTBUM ¢ KoHCcTUTYIIMEN
Poccuiickonn  @epepanny, TpymoBeim Komekcom Poccuiickon Demepanyu,
®enepasbHbiM  3aKOHOM oOT 27.07.2006 N° 149-®3 «0O6 wuHbopmalnm,
MHGOPMAIIMOHHBIX TEXHOJIOTUMIX U O 3ammre uHbopMmaiuu», DemepaabHbIM
sakoHoM oOT 27.07.2006 N? 152-®3 «O mnepcoHajabHbIX [JAHHBIX», YKa3oM
[Ipesunmenta Poccuiickonn ®@epepann ot 06.03.1997 N°188 «O6 yTBepsKaeHUU
MepevHsi  CBeleHUt KOHGUIEHIMAJbHOTO  XapakTepa», IlocTaHOBIeHMEM
IIpaButenncrBa Poccuitckon @Depeparmm ot 01.11.2012 r. N° 1119 r. «O6
YTBEpsKIeHMM TpeOOBaHMM K 3allMTe MePCOHATbHBIX MTaHHBIX IIPU UX 00pPabOTKe B
MHGOPMAIIMOHHBIX CUCTEMAaX MePCOHATbHBIX JaHHBIX».

2.2. Hacrosiimasi WMHCTpyKIMST yCTaHABJAMBAET IOPSIIOK MCIOJIb30BaHMS
CbeMHBIX HocuTtesen nHpopmauymu npu padbore B «CereBoir ['opoa. O6pa3oBaHme»
n E-ycanyru. O6pasoBanme» (manee - wmHbopMainmoHHas cucrema; Q)
MyHUIIMTIAIBHOTO aBTOHMOHOTO YUPEeXKIEHMSI TOMOJHUTEIbHOIO O00Opa3oBaHMS
«JleTcKo-1OHOIIeCKNM 1IeHTp» (maysiee — OpraHmsanysi).

2.3. [levnictBue HacTosimen MHCTPYKIIMM pacpoCTpaHsIeTCsl Ha COTPYIHMKOB
Opraamsaumuy, B paMKaxX BBIIIOJHEHMSI CBOMX [OJDKHOCTHBIX OOSI3aHHOCTEN
YUYaCTBYIOIINX B 06paboTKe MH(POPMAaLyM OrpaHMUYEHHOTO TOCTYIIA.

2.4. KoHTposb  UCIOJHEHMSI  TpebGoBaHMI  HacTrosmiein  WHCTpyKium
BO3JIaraeTcsT Ha OTBETCTBEHHOTO 34 3aIUTy MHOOPMaLVMN.

3. Ilopsmok ucmosIb30BaHUs HOcUTe/en nHdopManumu

3.1. Iloxg ucnosnb3oBanueM HocuTesnein mHpopmanuy B UC moHmmaercst mx
nogkaoueHe K mHdpactpykrype MC ¢ menpio o6paboTKu, mpueMa/mepenaun
nHbopmain mexxay MMC u Hocurtensimu nHGopMaiun.



3.2. B 1C pomyckaeTrcsl MCHOJb30BaHME TOJIBKO YUTEHHBIX HOCUTEIEN
MH(pOpMalMM, KOTOPbIE SIBJISIIOTCS COOCTBEHHOCTBIO U IIOABEPTalOTCS PEryJIsIpHOM
PEBU3UM U KOHTPOJIIO.

3.3. Hocurenm  uHdbopmanuyu  IPeAOCTABISIIOTCSI  COTPYAHMKAM  IIO
VHUIIMATVBE PYKOBOOUTEJIEN CTPYKTYPHBIX MTOAPa3ae/IeHMil B CITyUasax:

— HeoOXOAMMOCTY BBIIIOJIHEHMSI BHOBb IIPUHSITBIM PaOOTHMKOM CBOMX
ITOJDKHOCTHBIX OOSI3aHHOCTEI;

— BO3HMKHOBEHMS Y COTPYIHMKA ITPOU3BOACTBEHHON HEOOXOIMMOCTH.
4. TTopsaaoK yueTa CbeMHBIX HOCUTe Ie MHPOopMauu

4.1. Bce Haxopsmyecs Ha XpaHeHUM U B OOpallleHUM CbeMHble HOCUTEIU
MHbOopMaIMM MoAJIesKaT YUETY.

4.2. Kaxxnplii cbhbeMHBIM HOCUTENb C 3alMCaHHOM Ha HeM MHboOpMaluen
OTPaHMUYEHHOI'0 JOCTYIA AO/DKEH MMEeTh 3TUMKETKY, Ha KOTOPOM YKa3bIBaeTCsl ero
YHUKaJIbHbIN YUYETHbBIN HOMED.

4.3. YueT M BbIJauy ChEMHBIX HOCHUTeNEeN WH(POPMAaLMK OCYILIECTBISIOT
COTPYOHMKM CTPYKTYPHBIX ITOApasge/ieHuil, Ha KOTOPbIX BO3JIOXKEHbI (DYHKIUU
XpaHeHUsT HocutTenen uHbpopMaluu. DakT BbIAAUM CBEMHOTO  HOCUTEJS
dbukcupyeTcsl B sKypHajie yueTa CbeMHbIX HocuTesen mHbopmauuu (I[IpunokeHne
N® 1) u >kypHajie IpMeMa-BbloauyM 3allMIIAeMbIX HOCUTejger WHbOopMauun
(ITpunoskenne N° 2).

4.4. COoTpyoHMKM  TIOJYyYalOT  YUTEHHbIM  ChEMHBIM  HOCUTENb  OT
YIIOJJHOMOYEHHOTO COTPYAHMKA [JISI BBITIOJHEHMST pabOT Ha KOHKPETHBIM CPOK.
[Ipy mosydyeHMM MAealOTCSI COOTBETCTBYIOIIME 3alMCUM B JKypHajie yueta. Ilo
OKOHYaHMM paboT IOJb30BaTe/Nb CHAeT CHhEMHBIM HOCUTENb MJIsS XpaHeHUs
YIIOJIJHOMOYEHHOMY COTPYIOHMKY, O UeM [eJaeTCsl COOTBETCTBYIOIIAs 3aIliCh B
SKypHaJle ydJerTa.

5. ITopsaaox o6paiieHns: Co CbéMHBIMM HOCUTEIAMM MHGPOpMAaIIK

5.1. Ilpu ucnonab3oBaHMM COTPYAHMKaMM HocuTesen IT[IH Heo6XoauMO:

5.1.1. CoburomaThb TpeboBaHmst HacTosIen MHCTpyKImn.

5.1.2. Ucrionb3oBaTh HOCUTENM WMHPOpPMALUM UCKIIOUUTEIbHO [IJIsT
BBITIOJTHEHMST CBOUX CJTY>KeOHBIX 00s13aHHOCTEN!.

5.1.3. CtaBuUTh B M3BECTHOCTh AaAMMHUCTpATOpa OE30MMacHOCTU O
JIOOBIX (haKTax HapyILIEeHUS TPeOOBaHMI HACTOsIIEN VIHCTPYKIMNA.

5.14. bepeskHO OTHOCUTCS K HOCUTEISIM MHDOpMaLUn.

5.1.5. O6GecnieunBath  (U3NUECKYIO  0E30MMaCHOCTb  HOCUTEJIeN

MHGOpPMAaIUM BCEMM Pa3yMHBIMM CIIOCOOAMIM.



5.1.6. NsBeniath agmmuHUCTpaTOpa Oe30macHOCTM WUHopMalumu o
dakTax yTpaTbl (Kpasku) HocuTesen nHbopmainn.

5.2. Tlpu ucrnoab3oBaHMM HOCUTEIEN MHPOPMAIMH 3aIIPeIeHO:

5.2.1. Wcnosib3oBaTh HOCUTENIM MHGOPMALMM B IMUHBIX IEJISIX.

5.2.2. [lepemaBaTh HOcuTeNM wHGOpMaIUM OpyruM Jumam (3a
MCKItoueHneM agMuHuctpatopos MC).

5.2.3. XpaHUTb CbhbeMHble HOCUTEIU C MHGbOopMalyell OorpaHMUYeHHOTrO
OOCTYyIla BMECTe C HOCUTEJSIMM OTKPBbITOM MHGOpMaIyM, Ha pabounx
cTosiaX, JMOO OCTaBIsITh MX 0Oe3 MPUCMOTpa WIM IlepeaaBaTh Ha
XpaHeHNe APYTUM JINIaM;

5.2.4. BbiHOCUTBL ChbeMHble HOCUTENM C MHBOpMaleil OrpaHMUeHHOT'O
IOOCTYTIA U3 CJTYKeOHBIX MTOMEILeHUN IJIT paboThl C HUMM Ha IOMY U T.
1.

5.3. Jlio6oe B3ammopmeiicTBie (06paboTKa, mpuem/mepemava MHGOPMAIINN)
VHULIMMPOBAHHOE COTPYAHMKOM Mexny WMC u  HeyuyTeHHbIMM  (JIMUYHBIMMN)
HOCUTeNIIMM MHOpMalMM, paccMaTpMBaeTCs KaK HeCAHKIMOHMPOBAaHHOe (3a
VUCK/IIOUEHVEM CJIyYaeB, OIOBOPEHHBIX C aJIMMHUCTPATOPOM Oe30I1acHOCTHU
uHpopmaluyu 3apaHee). AIMUHUCTpPATOP 0E30MaCHOCTY MHQOPMALUMM OCTaBJIsIET
3a coOoi IpaBO OJIOKMPOBATb WM OTPaHMUMBATL MCIIOJb30BaHME HOCUTEJIEN
MHGOpMaLNA.

5.4. udpopmaiiuss 06  MCIOIb30BAHMM  COTPYOHMKOM  HOCHUTEJIEN
mHpopmanuu B MC mporokonupyeTcss U, IpU HEOOXOOMMOCTU, MOKET OBITh
MpelocTaB/IieHa aIMUHMUCTPATOPOM Oe30MacHOCTY MHGOpMaLN.

5.5. B cayuae BbigBieHMS ~(AKTOB  HECAHKIMOHMPOBAHHOIO  W/UJINU
HeIleJIeBOTO  MCIOJb30BaHMM  HOCUTelel MHOOpMAUUM  MHUIUAIU3UPYETCS
ciay>keOHast MMpoBepKa, MPOBOAMMASI KOMMCCHEN, COCTAaB KOTOPOM OIpemesiseTcs
OTBETCTBEHHBIM 3a 3alUTYy MHGOPMAIIUMA.

5.6. [To daxkTy BbIICHEHHBIX  OOGCTOSITEJILCTB  COCTaBJIIETCS  aKT
pacciefoBaHMS MHIMIEHTA W IlepelaeTcss aAMMHUCTpATOpPy Oe30MmacHOCTU
MHbopMaIMy OJIs1 IPUHSITUSI Mep COTJIACHO JIOKQJIbHBIM HOPMATMBHBIM aKTaM MU
IEeVICTBYIOIIEMY 3aKOHOIATEIbCTBY.

5.7. Vlndopmaiims, xpaHAIasics Ha HOCUTENSX WUHGOPMALNM, ITOHJIEKUT
00s13aTe/IbHOM TPOBEpPKe Ha OTCYTCTBUE BpemoHocHoro I10.

5.8. Tlpu ormpaBke wiM mepemade MHOOpPMALMM OrPAaHMYEHHOrO OOCTYIIA
agpecaTaM Ha CbeMHbIe HOCUTENM 3alMChIBAIOTCS TOJIBKO IIpeaHa3HauYeHHbIE
agpecataMm gaHHble. OTmpaBka MHDOPMALMM OTPaHMYEHHOrO TOCTYIIA aapecaTram
HAa CBHEMHBIX HOCUTENSIX OCYIIECTBJISETCS B TIOpSIKE, YCTAaHOBJIEHHOM [IJis
IOKYMEHTOB [IJISI CJTy>KeOHOTO MOJIb30BaHMSI.



5.9. BbriHOC CBEMHBIX HOCKUTeJeN WMHGpOpMAIMK [AJisI HEeIOCpPeICTBEHHON
nmepegauM ampecaTy OCYIIECTBJSETCS TOJBKO C IMMCbMEHHOTO pa3pelieHust
agMuHMUCTpaTopa 6e30macHOCTY MH(POpPMaINA.

5.10.B ciyuae yTpaThl WM YHUUTOXKEHUSI CheMHbIX HOCUTEJIeN MHpopMamm
MO0 pasryialleHny COAEPKaIIMXCS B HUX CBEIEHMII HeMeIJIEHHO CTaBUTCS B
M3BECTHOCTb aaMMHMUCTpaTop OesomacHocT wuHGopMaruu. Ha yTpadyeHHbIe
HOcUTeNM cocTaBiisgeTcs akT. COOTBETCTBYIOIIME OTMETKM BHOCSTCS B KypHAaJIbl
ydyeTa OyMaskHBIX ¥ Ch€MHbBIX HOCUTEJIeN MHGPOPMaLIN.

5.11.Cvemubie HOCUTEIM WHGOpPMALMM, IPUILIEIIINE B HErOSHOCTb, WIN
OTCJTY>KMBILIME YCTAHOBJIEHHBIN CPOK, TOMJIEXKAT YHUUTOKEHUIO. YHMUUYTOKEHME
Cb€MHBIX  HOCUTENIell C  TEePCOHAJIbHBIMM  HAHHBIMM  OCYILECTBJIIETCS
YVIIOJTHOMOYEHHOV Komuccuen. Ilo pesysbTaTaM yHUUTOKEHUSI HOCUTEJIEN
cocrasiisetcs akT ([Ipunoskenue N2 3).

5.12.B ciyuae yBOJIbHEHMS WM ITepeBOfa pabOTHMKA B IPYroe CTPYKTYpHOE
MofipasjiesieHue, MpeoCTaBIeHHbIe HOCUTE M MHGOPMAIM U3bIMAKOTCS.

6. OTBeTCTBeHHOCTH

6.1. PaboTHMKM, HApyILIKBIIKE TpeboBaHMs HacTosiien MHCTpyKuuM, HeCyT
OTBETCTBEHHOCTb B COOTBETCTBUM C MHEMCTBYIOIIMM 3aKOHOIATEeJIbCTBOM U
JIOKQJIbHBIMM HOPMAaTVBHBIMM aKTaMMU.



[Tpunoskenne N° 1
K VIHCTpYKLMM 10 MOPSIAKY yUeTa, XpaHEeHUS ¥ YHUUTOXKEHUSI ChEMHBIX HOCUTeIel MH(popMalum

Perucrpanyonubiin N°

JXYPHAJI YUETA
3AIIUIITAEMBIX HOCUTEJIEN UH®OPMALIUU

Hauwar « _ » 20 .
OKOHYEeH «___ » 20 .
Ha JIUCTax
(BOBKHOCTD PYKOBOJUTEJIST) (monmmce) (@ammwms 11.0.)

M.IL.



PerucrpanyioHHbII
HOMeEp

Tun 3amyniaeMoro
HOCHUTeIS
uHpopManuu

Jara

Hasnauenue (copep>xumMoe) HOCUTEJISI

CBegenus 00
YHUYTOXXEHUU HOCUTE/IS

OTBeTCcTBEeHHOE
JOJIKHOCTHOe 1o (PUO)

10

11




[Tpuno>kenme N2 2
K VIHCTpYKLMM 110 TTOPSIAKY y4eTa, XpaHeHMsT M YHUUTOXKEHUSI CbEMHbBIX HOCUTeJIel MH(popMaium

JKYPHAJI ITPUEMA-BBIJIAYA
3AIIUIITAEMbBIX HOCUTEJIEU MTHO®OPMALINU

Hauvar « _ » 20 .
OKOHYEeH «___ » 20 .
Ha JIUCTax
(BOBKHOCTD PYKOBOJUTEIST) (monmmcy) (@ammms 11.0.)

M.IL.



PerucrpanyoHHbIi
HoOMep/naTa

Pacmmcka B mosryueHUn
(®PUNO, moanuck, xaTa)

Pacniucka o BosBpare
(®PUNO, noanuck, xaTa)

10

11




[Tpunoxkenme N° 3

K HCcTpyKRUMM

10 MOPSIAKY yYerTa,

XpaHEHUs I YHUYTOKEHMST
CHEMHBIX HOCUTEJIEN MHGOPMAaIUN

YTBEPXXIAIO

« » 20 r.

TumnoBas ¢opma akTa
00 YHUUTOXECHUN HOCHTeJIen INePCOHAJIBHbIX TAHHbIX

B cBasu ¢ goctmskeHmeM 1eau  06paboTKM mepcoHanbHbIX gaHHbIX ([TH) K
YHUUTOKEHNMIO OTOOpaHbI Cjieayolie 6yMakKHbIe HOCUTEM epCOHATbHBIX JaHHbIX:

Jarta
Ne VyeTHbIII HOME aTa HauvaJia OKOHYAHUSI
P Lenb oopadorku ITTu A
n/n HOCHTeJIS o6pa6orku I1/Tn 00paboTKMU
I
1
2
3
[T[TH mO/KHBI OBITh YHUUTOXKEHBI CO CJIEAYIONIMX MaTepPUaIbHbIX HOCUTEIEN:
Jarta
N¢ VueTHbIII HOME aTa HavaJia OKOHYAHMSI
p Iens oopadorku ITTu A
n/n HOCHUTe/ISA o6pa6orku I1/Tu 00paboTKM
I
1
2
3
Bcero nmogjieskxut yHMUYTOKEHNIO OyMaskHbIX HOcuTenen [T]1H.
YHuuroxkeHne uHboOpManuMu HeoOXOOMMO C MaTepuabHbIX
HOCUTEJIEN.

[TpoBepka MpaBMILHOCTH BKJIIOUEHMS MaTepuaabHbIX HocuTesen [1/JH B AKT poBezeHa.

BYMa)KHbIe HOCHUTE/IN H,H,H IIOJIHOCTbIO YHUUYTOXKEHDI ITyTEM

H,HH C MaTepMaJIbHbIX HOCHUTeen YHUUYTOJKEHbI ITyTEM




COTI'JIACOBAHO
OTBeTCTBEHHbBIN 3a OpraHM3alio 06paboTKM 1 obecrieueHre 6e30MacHOCT
IMou

(®UO) (Tmonmch) (mata)

OTMETKA O BbIITOJIHEHUN
OTBeTCTBEHHBIN 3a BbITIOJTHEHNE

(®UO, nomKHOCTD) (mopmmcy) (mara)



