VTBEPX/IEHO

Kopekc
3TUKHU U CITY)KeOHOTO ITOBeAeHsI paGOTHUKOB
MYHMIAIIA/IbHOT0 ABTOHOMHOT'O YUPEeX/eHUS KOMOTHUATE/IBHOIO0
o6pasoBanmsa «JIeTCKO-IOHOIIECKUI LIEHTP»

1. O6ume rOJIOKEHUA

1.1. Komekc sTukM ¥ CIyKeOGHOrO TMOBEOEeHMS pPabOTHMKOB MYHMLUIIAIbHOI'O
aBTOHOMHOTO V4YpeXIeHMs JOIOJHUTEJILHOrO 06pasoBaHms «J[leTCKO-IOHOIIeCKINA
ueHTp» (manee - Komekc) paspaboran B COOTBETCTBMU C MONOKeHMsIMM KoHCTUTYLMM
Poccuiickoir @enepauyn, TpymoBoro komekca Poccuiickoit @epepaunn, OenepanbHOro
3akoHa ot 25 neka6ps 2008 roga N° 273-D3 «O mpoTMBOmEMCTBUM KOPPYIILIMMY», MHBIX
HOPMATMBHBIX TMpaBoBbIX akToB Poccmitckonn Demepanyuy, ¥ OCHOBaH Ha
O6ILeNpU3HaHHbIX HPaBCTBEHHbIX IPUHLMIIAX M HOPMaxX DPOCCMICKOrO OOIEeCTBa U
rocynapcraa

1.2. Kogmekc mpencrasisier co60i cBOA, 061MX MpodeccoHalIbHbIX PUHIIMIIOB
M TIpaBWI IIOBENEHMSI, KOTOPbIMM HAIJIEXKUT PYKOBOLCTBOBATbCSI BCEM pa60THMKaM
HE3aBJMCUMO OT 3aHMMAEMOH TO/DKHOCTM.

1.3. Kaxxkgpiii pabOTHMK [O/DKEH TPUHMMATh BCe HeoOXomymble Mepbl mJIs
cobmonenns nonoxenuyt Kopekca, a Kaxnopii rpaxkmanuH Poccmiickon @Depepaim
BIIpaBe OXMUOATh OT pabOTHMKA IIOBENEHMSI B OTHOLUIEHMUSIX C HMM B COOTBETCTBMM C
nonoxkeunsavyu Kopexkca.

1.4. Kogexc  cayxur  ¢yHmameHToM  mis  GopmMupoBaHMsI  paboumx
B3aJIMOOTHOILIEHMIA B OPraHM3alMy, OCHOBaHHbIX Ha OOILENPUHATHIX HOPMaxX MOpaIu 1
HPaBCTBEHHOCTMU. : )

1.5. Komekc mpmsBaH mOBBICUTH 3()(EKTMBHOCTb BBINOMHEHUS pPabOTHMKaMMU
CBOMX TPYHOBBIX OOsS3aHHOCTEN. 3HaHMEe ¥ COOIOfEHMe DPabOTHMKAMM IOJIOKEHUM
Komekca sB/IsleTCS OOHMM M3 KDUTEPUEB OLIEHKM KayecTBa MX INPOdecCHOHaNTbHOM
IeSATEeIbHOCTY U TPYLOBOM AUCLVIIIVHBL.

2. OcHoBHbIE 0093aHHOCTH, IIPVHIIMIIbI
M IIpaBUia CIy)KeGHOro IOBeeHNsI paGOTHUKOB

2.1. leaTenbHOCTh OpraHM3alMM u ee pabOTHMKOB OCHOBBIBA€TCS Ha
CIeAyIOMMX IPUHIMIAX MTPo(eCcCuOHaNIbHON STUKN:
- 3aKOHHOCTbD;
- mpodeCcCHOHaNNU3M;
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— HE3aBUCHMOCTb;
— 10OPOCOBECTHOCTb;
— KOHGUAEHIIMATbHOCTD;
— MHQOPMIMPOBAHMKE;
— 3(pdheKTUBHBIN BHYTPEHHUI KOHTPOJIb;
— CIIpaBeIJIMBOCTD;
— OTBETCTBEHHOCTD;
— OOBEKTUBHOCTH;
- IoBepue, YBasKeHMe U JoOposKesIaTeIbHOCTD K KoJIJleraM 1o pabore.

2.2. B coorBetctBUM co craTben 21 TpymoBoro komekca Poccuiickont @epepativin
pabOTHUK 0OsI3aH:
— TOGPOCOBECTHO MCIIOJIHATh CBOM TPYIOBBIE OOSI3aHHOCTM, BO3JIO)KEHHbIE Ha HEro
TPYZOBBIM JIOTOBOPOM;
— COOJTIOmATh MpaBuia BHYTPEHHETO TPYLOBOIO PaCIIOpsIIKa;
— COOJTIONATh TPYIOBYIO IUCHUILIVHY;
— BBITIOJIHSTh YCTAHOBJIEHHBIE HOPMbI TPYHa;
— cobJIomaTh TPeOOBaHMS 10 OXpaHe TPyaa ¥ 0becreyeHnIo 6e30nacHOCTH TPYIa;
— OepeskHO OTHOCUTBCSI K MMYIIECTBY paboromaTesnsi (B TOM UKC/Ie K MMYIIECTBY
TpeTbUX JIMI, HaxomdllemMycsi Yy paboromaresiss, ecauM paboTomarejib Hecer
OTBETCTBEHHOCTh 32 COXPAHHOCTD 3TOI'O MMYILIECTBA) U APYIUX PaOOTHUKOB;
— He3aMeIJIUTeJIbHO coobmmThL  paboTromaresito  JMOO — HENOCPenCTBEHHOMY
PYKOBOIUTEIIO O BO3HMKHOBEHMM CUTYalUM, IIPENCTaB/ISIONIEN YIPO3y JKU3HU U
3I0POBbIO JIIOMEN, COXPAaHHOCTM MMYIecTBa paboromaress (B TOM 4McCJie MMYILECTBa
TpeTbUX JIMI, Haxopsllerocs Yy paboromaresiss, eciu paboTomaTesib Hecer
OTBETCTBEHHOCTb 32 COXPAHHOCTb 3TOrO MMYIIIECTBA).

2.3. PaboTHMKM, CO3HABAsI OTBETCTBEHHOCTh Iepel rpakmgaHamMu, OOIeCTBOM U
rOCyIapCTBOM, IIPU3BaHbI:
— MCXOOUTH U3 TOTO, UTO MPU3HAHMe, COOJIIOIeHMe M 3allMTa IIpaB ¥ CBOOO/, uejioBeKa 1
rpaKJaHMHA  OIPENeNSIIOT OCHOBHOM CMBICJ UM COOepsKaHMue  JesTeIbHOCTU
OpraHmu3aluy;
- cobmonmaTts Koncturynuio Poccuitckoit @epeparnym, 3akoHomareabcTBO Poccuiickon
Qenepanyin 1 $SImano-HeHellkoro aBTOHOMHOIO OKpyTra, He [AOIYCKaTb HapyllleHue
3aKOHOB ¥ MHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB MCXOAS M3 TIOJUTUYECKON,
SKOHOMMYECKOM 11eJIeCO00Pa3HOCTH JIMOO IO MHBIM MOTUBAM;
— obecreunBaTh 3 GEKTUBHYIO pabOTy OpraHu3aInm;
— OCYIIECTBJIITH CBOIO IeSITE/JbHOCTb B Ipenesax IpeaMeTa U ILejeil IesiTeIbHOCTU
OpraHmu3alnmy;
— TP UICIIOJIHEHUM TPYIOBBIX OOS3aHHOCTEN HE OKa3bIBaTh IPEAIIOUTEHMS] KAKUM-JTMOO
npodeccvoHaIbHBIM ~ WIM  COLMaJbHBIM TpyIIIaM ¥  OpraHu3auusM, OBITb
HE3aBMCUMMBIMM OT BJMSIHMS OTHEJbHBIX TI'pakgaH, IIpodecCMOHaJIbHbIX WA
COIMAJIBHBIX TPYIII M OpraHM3alINiA;
— MICKJTIOUATh AEeMCTBUSI, CBSI3aHHbIE C BIUSIHMEM KaKUX-JIMOO JIMYHbBIX, MMYILIECTBEHHBIX
(bMHAHCOBBIX) ¥ MHBIX MHTEPECOB, MPEIMSITCTBYIOIINX JOOPOCOBECTHOMY VMCITOTHEHUIO
MMM TOJKHOCTHBIX OOSI3aHHOCTEN;
— coOMIomaTh 6GeCcIpUCTPACTHOCTh, MCK/IIOUYAIOLIYI0 BO3MOKHOCTb BJIMSIHMSI Ha WUX
IeSITeJIbHOCTD PelIeHUI ITOIUTUIECKIX TTapTU Y OOIIIeCTBEHHBIX OObeIVIHEHNI;
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— COOJTIOmATh HOPMbI ITPOMECCHOHATIBHOM STUKM U IIPaBuUia JeJIOBOTO ITOBeIeHMS;
— IPOSIBJIITb KOPPEKTHOCTb M BHMMATEJbHOCTb B OOpallleHMM C TpakmaHamMu U
IOJIKHOCTHBIMU JIMIIAMM;
— IPOSIBJIITh TEPIMMOCTb M yBakeHMe K OObIuasM M TpaguumsiM HapomoB Poccum u
OPYIUX TOCYIApCTB, VUYUTHIBATh KYJAbTYPHbIE ¥ WMHbIE OCOOEHHOCTM Pa3IMUHBIX
STHUYECKUX, COLMATBbHBIX I'PYII U KOH(eccui1, Crroco6cTBOBaTh MEXXHALMOHATBHOMY
" MeXXKOH(}eCCHOHATbHOMY COTIJIACHIO;
— BO3JEpKMBATbCS OT IIOBeNEeHMsI, KOTOpoe MOIVIO Obl BbI3BaTh COMHEHME B
IOOGPOCOBECTHOM MCITOJTHEHMM pPaOOTHMKOM TPYIOBBIX OOSI3aHHOCTEN, a TaKXKe
n36eratb KOHQIMKTHBIX CUTYyallUMM, CIIOCOOHBIX HAHECTM YIepO ero pemyTraiuu MUin
aBTOPUTETY OpraHM3allni;
— He MCII0JIb30BaTh JOJIKHOCTHOE ITOJIOKEHME IJI1 OKa3aHMs BIMSHMS Ha JesITeTbHOCTD
rOCYOapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIpaBJIeHMs, OpraHu3alluim,
IOJIKHOCTHBIX JIUII M TPaskaaH IIPY PelleHn BOIIPOCOB JIMYHOIO XapaKTepa;
— BO3JEP)KMBATHCS OT MYOJIMYHBIX BBICKA3bIBAHWM, CYKIEHUI U OIEHOK B OTHOIIEHUM
IesTeJIbHOCTM OpraHm3alyy, PYKOBOOMUTEJIS OpraHM3alyuy, eCJyM 5TO He BXOOUT B
IOJIKHOCTHbBIE OOSI3aHHOCTM PabOOTHUKA;
— COOJIONATh YCTAaHOBJIEHHbIE B OpraHM3alMy IIpaBuja IPeIOCTaBJIeHUST CIY;KeOHOM
MHbopMaIUK U ITyOINYHBIX BBICTYILIEHWI;
— YBa)XXUTEJIbHO OTHOCUTBCSI K JeSITeJbHOCTM IIPeICTaBUTeIell CPeICTB MacCCOBOM
MHbopMaluy IO MHGOPMMPOBAHMIO OOIeCTBA O paboTe oOpraHmsaluy, a TaKKe
OKasbIBaTh COMENCTBME B IOJYYEHMM TOCTOBEPHOM MHGOPMALNMM B YCTAaHOBJIEHHOM
TopsiKe;
— MMPOTUBOJEIICTBOBATh IPOSIBJIEHMSIM KOPPYILIMM M TpPeOIpUMHMMAaTh Mepbl IO ee
NpoQWIAKTUKE B TOPSAKE, YCTAHOBJIEHHOM 3aKOHOIATEIbCTBOM O IPOTMBOLENCTBUM
KOPPYIILIVN;
— MPOSIBJISITH npu MCITOJTHEHU U TPYIOBbBIX 00s13aHHOCTEN YeCTHOCTb,
6ecIpuCTPaCTHOCTh ¥ CIIPaBEIJIMBOCTb, HE OOITYCKaThb KOPPYIIIMOHHO OIIaCHOI'O
nmoBeneHus (TOBeNeHMsI, KOTOpPOe MOSKeT BOCIHPUHMMATLCS OKPYXKAIOIIMMM KakK
obelllaHMe WM MPeNJIOKeHMEe IOauM B3SITKM, KaK COIIacue IPUHSATb B3ATKY MM KakK
Mpock0a O Jaue B3ATKM JMOO KaK BO3MOKHOCTbh COBEPIIMTH MHOE KOPPYIILMOHHOE
TpaBOHapYyIlIeHNe).

2.4. B 1ensx mpoTMBOIENCTBMSI KOPPYIIINY PAaOOTHUKY PEKOMEHTYETCS:
— YBeOOMJISITb paboTomaTesis, OpraHbl IPOKYPaTyPbl, IPABOOXPAaHUTEIbHbIE OPraHbl 000
BCEX CJIydasix oOpalieHusi K pabOTHMKY KaKUX-IMOO JIMIL B IEeJSIX CKJIOHEHUS K
COBEPILEHNIO KOPPYHIIMOHHBIX ITPaBOHAPYILIEHUI;
— He TIOJTy4aTh B CBSI3U C VICIIOJIHEHMEM TPYIOBBIX OOSI3aHHOCTEN BO3HArPasKIeHMUs OT
busnmyeckux U 0OPUAMYECKUX JHI (TIOmapKy, OeHeKHOe BO3HarpaskaeHue, CCyIbl,
YCJIYyTY MaTepUaIbHOTO XapaKTepa, IUIaTy 3a pas3BjedyeHMs, OTHbIX, 3a I10Jb30BaHME
TPAHCIIOPTOM U MHBIE BO3HATPAKAEHMS]);
— IPpMHMMATh MeEphl 110 HEOOIYIIEHUIO BO3HMKHOBEHMSI KOH(IMKTa WMHTEPEeCcoB U
YPeryJMpoBaHUIO BO3HUKIIMX CJy4aeB KOH(MIMKTA WMHTEpPECOB, He JOMMYCKaTb IIpu
VCIIOJIHEHMM  TPYHOOBBIX OOSI3aHHOCTENM JIMYHYIO 3aMHTEPECOBAHHOCTb, KOTOpas
MIPUBOIUT VIJIM MOXKET MPUBECTU K KOHQUIMKTY MHTEPECOB, YBEIOMJISITH O BO3HMUKIIIEM
KOH(IMKTE MHTEPECOB MM O BO3MOKHOCTM €ro BO3HMKHOBEHMS, KaK TOJIbKO €My
cTra”HeT 00 9TOM U3BECTHO.



2.5. PaborHuK MokeT 06pabaThiBaTh M IepegaBaTh CIYKEOHYIO MHGOPMAIMIO

IpM COOJTIONEeHUM AEMCTBYIOIIMX B OpraHM3aluy HOpM M TpeOOBaHWM, MPUHSITHIX B
COOTBETCTBUM C 3aKOHOHaTebcTBOM Poccuiickonn @epepanyin.
PaboTHMK 00S13aH  INPUHMMATb COOTBETCTBYIOIIME Mepbl II0  00eCHeYeHMIO
06e30macHOCTY ¥ KOH(MUIEHUMAJbHOCTY WHAOpPMaLMM, 3a HECAHKIMOHMPOBAHHOE
pasrJiailieH e KOTOPOi OH HeCeT OTBETCTBEHHOCTb MM (M) KOTOpasl CTasia M3BeCTHA eMy
B CBSI3M C MCIIOJTHEHMEM UM TPYOOBbIX O0SI3aHHOCTEMN.

2.6. PaboTHUK, HaJe/IeHHbIN OpraHM3alIOHHO-PACIIOPSIANTETbHBIMU
MTOJTHOMOYMSIMM 10 OTHOILLIEHUIO K APYTUM pabOTHMUKAM, TOJIKEH CTPEMUTHCSI ObITH IJIs
HUX ob6pasioM IpodeccuoHanm3ma, Oe3ylpeuHor pemnyTalyu, CII0COOCTBOBATh
dbopMupoBaHMIO B OpraHm3auuyu JubO ee IMoApasmeseHuy OJarornpusITHOTO IJis
3 heKTMBHONM pabOThl MOPATbHO-TICUXOJOIMUECKOTO KJIMMATa.

2.7. PaboTHUK, HaJleJIeHHbIN OpraHM3aLMIOHHO-PACIIOPSANTETbHBIMU
TTOJTHOMOYMSIMM II0 OTHOIIIEHUIO K APYTUM pabOTHMKAM, TPU3BaH:

— IPMHMMATh MepBbI 110 IMPeayNpPeKIeHNI0 KOPPYIILMMA, a TaK)Ke Mepbl K TOMY, YTOObI
MMOAUYMHEHHbIE €My pPaOOTHMKM He OOITYyCKa/M KOPPYIIMOHHO OIIACHOIO IOBEIEHMS],
CBOMM JIMYHBIM TIOBEJEHMEM II0JaBaTh MIPUMEP YECTHOCTU, OeCHpPUCTPACTHOCTU WU
CITPaBeIJINBOCTMH;

— He JIONyCKaTb CJy4yaeB NPUHYXKIEHUS pPaOOTHMKOB K YYaCTUIO B [IeSITeIbHOCTU
MTOJIUTUYECKUX TTapTUM, OOIIIeCTBEHHBIX OObeIMHEHNI U PEJIUTMO3HbIX OpPraHU3allnii;

- B IpenejiaXx CBOMX IIOJTHOMOYMI IIPUHMMATb MepPbl 10 IPeJOTBPAILEHUIO WU
yperyampoBaHuio KOH(MIMKTA MHTEpPEeCOB B cCjydyae, €C/JM €My CTaJlo M3BECTHO O
BO3HMKHOBEHMM Y PaOOTHMKA JIMYHOM 3aMHTEPECOBAHHOCTM, KOTOpasl MPUBOOUT WJIU
MOKET IIPUBECTU K KOHQIMKTY MHTEPECOB.

3. PekomeHpaTe/IbHbIE 3ITMYECKHUE IIPABUIA MOBEAEHNMSI PA0OOTHIMKOB

3.1. B cBoem TmoBemeHMM = pabOTHMKY  HEOOXOOMMO  MCXOOUTh U3
KOHCTUTYLIMOHHBIX ITOJIOXKEHUI O TOM, UTO YeJIOBEK, ero IpaBa M CBOOOIbI SIBJISIIOTCS
BBICIIIEN IIEHHOCTBIO M KaKIObIM T'PaKIaHMH MMEeT IIPaBO Ha HENPMKOCHOBEHHOCTH
YACTHOM JKU3HM, JIMYHYIO M CEMEMHYIO TaiHy, 3allUTy YeCTU, JOCTOMHCTBA, CBOErO
I00pOro MMEHMN.

3.2. B cBoem noBeneHnM pabOTHUK BO3IAEPKUBAETCS OT:

— JIIOOOr0 BMIA BBICKA3bIBAaHMII U IEMCTBUI IUCKPUMMHAIMOHHOTO XapakTepa IO
Mpu3HakKaM II0jla, BO3pacTa, pachl, HAIMOHAJIbLHOCTM, S3bIKa, TI'PAKIAHCTBA,
COLMAJIbHOTO, MMYIIECTBEHHOTO WM CEMENHOIO TIOJIOKEHMSI, ITOJUTUYECKUX WU
PEeJIUTMO3HbBIX MPEeAIIOYTEHNIN;

— rpybOCTH, MPOSIBJIEHMI IIPEHEOPEsKUTEIbHOTO TOHA, 3aHOCUMBOCTM, IIPEIB3SITHIX
3aMevaHuil, IpeabsBIeHNS HeIIPaBOMEPHbBIX, He3aC/Ty>KeHHbIX OOBMHEHNI;

— YIpO3, OCKOPOUTEIbHBIX BBIPAKEHUM WMJIM PEIUIMK, IEMCTBUM, IPENsITCTBYIOIINX
HOPMAJIbHOMY OOILIEHNIO WJIY TTPOBOIMPYIOMIMX ITPOTUBOIIPABHOE ITOBEIEHNE;

- IPUHSITUSL TIMIIYM, KypeHMs] BO BpeMsl CIy>KeOHBbIX COBellaHui, Oecel, WHOIO
CJTY>KeOHOTO OOIIEHMS C TpaskIaHaMMA.

3.3. PaboTHMKM TIpu3BaHbl CIIOCOOCTBOBAaTh CBOMM CTY>KEOHBIM ITOBEIEHMEM
YCTAaHOBJIEHMIO B KOJUIEKTMBE [I€JIOBBIX B3aMMOOTHOIIEHUII U KOHCTPYKTMBHOTO
COTPYIHMYECTBA APYT C IPYTOM.

PaboOTHMKM HO/KHBI  OBITh  BEK/IMBBIMM, [TOOpOsKE/IaTebHbIMM, KOPPEKTHBIMU,
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BHMMAaTEJIbHbIMM U MPOSIBJISITD TEPIMMOCTD B OOIIEHNM C TPaskIAaHaMy U KOJIJIETaMMu.

3.4. BHemHuit Bup, pabOTHMKA TIPY UCTIOJTHEHMM UM TPYOOBBIX OOSI3aHHOCTEN B
3aBUCUMMOCTM OT YCJIOBUI TPYAOBOUM [OESATEJIbHOCTM [OJ/DKEH CIOCOOCTBOBATh
YBaKUTEIbHOMY OTHOIIIEHMIO TPaKAaH K OpraHm3alum, a Takske, Ipy HeoOXOAMMOCTH,
COOTBETCTBOBAaTh  OOIIENPUHITOMY  T€JIOBOMY  CTWJIIO, KOTOPBIM  OT/IMYAIOT
CIEP>KAaHHOCTD, TPAAUIIMOHHOCTb, aKKYPaTHOCTD.

4. OTBeTCTBEeHHOCTbH 3a HapylIeHue mnosioxkeHni Kogekca

4.1. HapyiieHne pabOTHMKaMM IOJIOKeHUM HacTosilero Komekca MoajieskuT
MOPaJIbHOMY OCYKIEHMIO Ha cobpaHMsix (COBelllaHMsSIX, KOHbepeHIMsIX), a B CIyvasx,
MIpeayCMOTpPeHHbIX dhenepaJbHbIMMU 3aKOHaMM, HapyIileHue noyioxkenuit Komgekca Bieuer
IIpYMeHeHMe K pabOTHMUKY Mep IOpUINUYECKOM OTBETCTBEHHOCTH.

4.2. Cobmionenne paboTHMKOM TojiokeHuit Kopekca yuMThIBaeTcs Mpu
Ha3HAYeHUM TOOIIPEHN, IIPU HAJIOKEHUM OUCUUIIIMHAPHBIX B3bICKAHMM, a TAaKKe IpU
orieHke 3¢ PEeKTUBHOCTH €ro IesITeTbHOCTH.

4.3. HapyiiieHre mpaBu aHTMKOPPYMIIMOHHOIO TOBeAeHUsT BjieueT IpoBeeHNe
CITy>KeOHOTO paccyienoBaHus 1o 06CTOSITETbCTBAM BO3HMKHOBEHUS
KOPPYIIIMOHHO-OMTaCHOM CUTYalUM.

4.4. PabOTHUKM B 3aBUCUMMOCTU OT TSDKECTM COBEPIIEHHOTO IPOCTYIIKA HECYT
OUCHUTIIMHAPHYIO, aAMMHUCTPATUBHYIO, TI'Pa’kIaHCKO-TIPABOBYIO U  YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATeIbCTBOM Poccuiickon @epepaiinin.

4.5. Ecm paboTHMK He yBepeH, KaK HeoOXOOMMO MOCTYIIUTh B COOTBETCTBUM C
Hactosium KopekcoM, OH OisKeH 0OpaTUThCS 3a KOHCYJIbTalyen (pa3bsiCHEHUSIMM) K
CBOEMY HEMOCPEICTBEHHOMY PYKOBOAMTE/IO JMOO B KaapoBOe WM IOPUAMUYECKOE
rogpasaesieHne opraHmusanyuu, Jubo K AO/HKHOCTHOMY JIMITY, OTBETCTBEHHOMY IO
MpodMIaKTUKE KOPPYIILMOHHBIX ¥ MHBIX IPAaBOHAPYIIIEHUA.



